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 Cover

 Publisher casing

 Binder’s Title

 Half title page (Also known as Fore title page/Bastard

title)

 Title page (Front or Recto and Back/Verso)

- Front or Recto: Title, Sub-title, Alternative title,

Author, collaborators, Imprint(Publisher, Place,

year)
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- Verso of Title page: Copyright year, Edition, Reprint, Call

Number, Accession Number, Print line {No need in cataloguing})

 Dedication: {No need in cataloguing}

 Preface or Foreword

 Contents: To know about specific subject by classifier and

Cataloguer

 Text

 Index

 Bibliographies

 Collation: Volumes, no. Of pages, pictures, maps, etc. As per the

rules of catalogue code
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