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- ..l..;_.--ﬁ_M.eaning_and_Natu;é_of_Camp.arLy,..Jclassiﬁcati.on.--of.companies, formation

of company. -
Memorandum of Association, Articles of Association.

Prospectus, Introduction & Contents

‘Winding-up of Companies-different modes, oppression & Mis
Mmanagement.

Appointment, rights, Duties & Liabilities of Directors, Managing Director
and Manager, -

Introduction to share capital: SEBI Guidelines on listing of shares.

Company Secretary- Definition, appointment, qualities, position and
duties. - :

The work and duties of company secretary with reference to

(a) Issue and Allotment of shares

(b) Calls in Shares '

(c) = Forfeiture of Shares

(d) Transfer of shares™
(e) Declaration and payment of Dividend
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General Procedure of Meetings, notice, agenda, chairman, quorum,
motions and resolution, methods of voting, minutes etc. company
meeting: statutory, annual general, extraordinary and Board Meeting.
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